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I wish to review a paper for the MCG-9 International Conference 

(I already created an account for myself). How do I do that? 
 

1. I receive a mail stating that the conference staff proposes me to review a paper: 

 

 
 

2. I click on the link of the submission offered in the mail. A page showing me a brief 

info about the paper to be reviewed opens and waits for my decision (to accept or not 

to do the review):  

(I can also log in the normal way on the conference site and see if I have any papers 

waiting for me to review. I will click on the number stating how many papers are waiting 

for me to review and the list of the papers to be reviewed will appear.) 
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3. If I choose to do the review I click on the small envelope labeled Will do the review. 

Otherwise I click on the small envelope labeled Unable to do the review. Either way, 

a new page proposes me to send a message stating my decision: 

 

 
 

4. I send the message stating my decision. If I choose to do the review, the file 

containing the paper is now available for reading (click on the file name to download 

it and read it) and the review form is ready to be filled (click on the bubble labeled 

Review Form):  
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5. After reading and evaluating the paper I fill in the review form: 

 

 
 

6. Finally, I select a summary recommendation and click on Submit Review to 

Director.  
 

 
 

7. A message stating that the review process is complete waits to be sent. I send the 

message. The review process is now complete. 

 


